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1.31 BOARD MEETING NOTIFICATION AND REQUESTS TO ATTEND BY 

VIDEOCONFERENCING AND/OR EXCUSED ABSENCE FROM MEETING  

June 2023 

a. Notice to the public shall be given of the date, time, and place of all Board meetings except 

special Board meetings. Notice to Board members shall be made in advance of the meeting, 

in writing or orally. 

b. Board members are to attend each meeting in person except under limited circumstances 

when the Board approves use of videoconferencing. Valid reasons for videoconferencing 

shall include: 

1. Illness or injury of the member or immediate family member; (More than three (3) 

appearances utilizing this excuse will require a doctor’s statement.  

2. Caregiving responsibility of immediate family member; 

3. Out-of-town health emergency; 

4. Out-of-town business-related obligations. 

Any video conferencing request must be submitted to the Chairperson or the Principal 

forty-eight (48) hours in advance of the scheduled meeting. At the beginning of the 

meeting, the Board will determine via Board motion if a videoconference request will be 

granted. 

c. If a member is granted leave to attend a meeting by videoconferencing, the member must 

guarantee that they are in a place of confidentiality, if needed for an executive session. 

d. A member shall not attend more that one (1) meeting by videoconferencing in a twelve 

(12) month period. 

e. Except in the case of a declared emergency a Board member must notify the Chairperson 

or Principal no less than twenty-four (24) hour before the scheduled meeting, that they are 

seeking to be excused from attendance. Valid reasons for excused absences shall include, 

but are not limited to, the following: 

1. Illness or injury of the member or immediate family member: (More than three (3) 

absences under this category will require a doctor’s statement); 

2. Death in the family; 

3. Military obligations; 

4. Maternity leave;  

5. Jury Duty 

The Board will determine via Board motion if the absence is excused at the beginning of 

the scheduled meeting. 
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1.32 BOARD MEETING PREPERATION  

The Principal or his/her designee shall provide the Board members with information to assist them 

in reaching sound and objective decisions consistent with established goals prior to any Board 

action. 

Board members are expected to study the information and contact the Principal to request any 

additional information necessary to assist them in their decision-making responsibilities. 

1.33 BOARD MEETING AGENDA 

The Board shall follow the order of business on the printed agenda or the notice of special 

meetings, unless altered by consent of the Board members present at the beginning of the meeting. 

The Board Chairperson, with assistance from the Principal, will be responsible for putting the 

agenda together with input from the administration and staff. The typical agenda for a Regular 

Board meeting will include: Invocation, Roll Call, Approval of Agenda, Approval pf Previous 

Minutes, Reports, (Principal, Business Manager, Managers, etc.), Community Comments (three 

(3) minute limit), Old Business, New Business. 

At the start of the Board meeting, the Board may amend the agenda by a majority vote. Community 

members may petition the Board to add an item to the agenda at any time prior to the Board 

meeting. The Principal shall forward requests for items to be placed on the Board agenda in a 

timely fashion. Staff members may request of Board members that educational matters, other than 

personal grievances or matters, be placed on the Board agenda. Such requests may be made 

through administration or through a Board member. 

1.34 DITRIBUTION OF BOARD MEETING MATERIALS 

The Principal is responsible for preparing and disseminating an agenda an report to all Board 

members at the regular and finance meetings on a monthly basis. The report may include 

supervisor monthly reports, minutes of previous meetings that require Board approval, and any 

other information that will need advance study. 

Publicly available Board meeting materials may be picked up from the Business Office prior to a 

scheduled Board Meeting. 
























































